
 

 
 

ACCOUNTING OF CLIENT CASH EXPENSES 
 

Employee:       Client:      
 

DATE 
AMOUNT 

GIVEN 
AMOUNT 
SPENT 

AMOUNT 
RETURNED 

WHERE 
SPENT 

CLIENT 
INITIALS 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

Please submit this every pay period for the client’s file. 


